A BEGINNER'S GUIDE: UoB LEARNING MANAGEMENT SYSTEM
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What is Learning Management System ?
To support and strengthen the concepts of electronic learning (e-learning), the learning

management systems were introduced and presently widely used across the globe to
mainly empower the concept of blended teaching and learning. Basically an LMS provides
a technological platform for the delivery of the online content (courses material), both in
synchronous and asynchronous based modes.

MOODLE Learning Management System:
There are wide variety of choices pertaining to the selection of the best LMS, pertaining

to the organizational need and structure. There are paid LMS and on other hand, learning
management systems that are free and open source, distributed under general public
license. Among the wide variety of choices, the IT team of University of Balochistan had
opted for MOODLE learning management system, as first of all it is free and open source,
secondly, it is widely preferred and used across the globe and more importantly it provides
a good technological platform in-connection to adaptation issues in line with constructive
pedagogy, as it provides the adaptive feature known as ‘Lesson’, that can be effectively
used where upon depending on the answers to the questions on each page, the learners

can be moved through pages.

Moodle material support can be divided into three categories:
Static Course material (such as: File, Folder, Page, Url web-link to any document, label

(text or image support)), Interactive Course Material (includes assignments, choice,
lesson, quiz, survey etc.) and Student interaction (include chat, discussion forum,

glossary, wiki, survey and workshop).

FACULTY BASIC GUIDE FOR USING MOODLE

Faculty members will be provided with the user login credentials of UoB LMS, upon

sending a request email on dit@um.uob.edu.pk and subsequently after verification of

data, the login credentials will be provided to the concerned faculty member. It is worth
mentioning that those faculty members who have already requested user credentials,
they have been sent with the user name and password. Subsequently, the faculty
member needs to provide DIT about the course(s) information that the teacher intends to
deliver through the LMS.

The faculty member having the login details can access the LMS through UoB Official
website or directly accessing the LMS through the following mentioned link

http://website.uob.edu.pk/moodle/login/index.php
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After successful login the faculty member will view the LMS site page showing the name
of course(s), that have been assigned by the LMS administrative user.
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Private files
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Online users
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MS Khan @

Management Information Suctem

In the above shown example the user has been assigned the course of Management
Information System (MIS). Subsequently to proceed with the course setting the faculty
member will click on the course name that will be visible on the left hand side of the
screen, in the above example case ‘MIS’.
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Now the important aspect is to enroll the students, that in this LMS are called participants

of the course. The faculty member will click on the participants link on the left hand side

of the screen. The following page will open up:
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There are basically three core methods through which a faculty member can enroll the

students:

Direct Students Enrollment

Through Direct Enrollment by clicking the enroll button, but for this option, it must

be ensured that the all students data had already been uploaded on the LMS. If

the said condition is true, then the faculty member can see and select the student

name/ID for the participation in the course.

Guest Access:

The faculty member can make the course available for the Guest access, either

letting the course contents open to anyone or putting a password on the course,

and subsequently distributing the password among the intended participants. The
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participants, will simply click the login as guest, and will find the course name, click
on it, and if it is with a password, they will be prompted to enter a password,
otherwise simply they will be able to see and access the course material that has
been set / uploaded. It is worth noting that as guest user are not registered users,
therefore, a guest user cannot submit the assignment or directly participate in the
course, however, the guest can view and download all materials. This option is
suitable during any lockdown situations as like the situation caused by COVID-19

pandemic.

Self Enrollment Method:
This method of enrollment in course could only be applied, if all students record is

already uploaded on the LMS, then the teacher at a given stance, can generate a
course joining passkey and distribute among the already registered
users/students. The students are supposed to login the LMS, find the course
name, click on the course and enter the passkey to get enrolled.

Below is the screen shot of direct enrollment first:
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However, if the faculty wants to use other enrollment options such as Guest or Self
enrollment than the faculty will click on the following cog icon (wheel icon) as

shown below:
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Now the faculty may click on Enroliment Methods links as shown above. Upon the clicking

the Enrollment methods link the following screen will appear:
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Management Information Systems
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To enable the Guest access mode:
The faculty member will click on the eye icon in Guest Access row as seen above.

Then will click on the cog icon (wheel icon edit) in the same guest access row. The
following screen will open up, asking allow guest Yes / No, and if to set any
password. However this password can be either entered as desired or left empty
in case the faculty desire anyone to access the course material freely.
Subsequently, the save button should be clicked, to the save the setting. Screen

shot is shown below:
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The third method is self enrollment. The faculty will click again on enroliment
methods, and in the self enroliment row can click eye icon to activate this option,
and then click on cog (wheel icon edit) to setup the desired enroliment process

with a key / passcode.
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After setting up the participants enrollment, now the next main step for the faculty

member is to setup the course contents, as covered in the next section.

SETTING UP THE COURSE CONTENTS:

The teacher will click again on the course name on the left hand side of the screen,

and then click on the cog (wheel icon edit) on the right hand of the screen as can

be seen in the screenshot as mentioned below:
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In order to setup the course material, the teacher will click on “Turn Editing On’

Now the format will be seen as like ‘General’, “Topicl’, ‘Topic2’
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Add an activity or resource
Through clicking on the small pencil icon that is visible on these headings, the

teacher can change / modify these headings, subsequently, upon modification the
enter button must be entered in order to save the changes. In the above mentioned
example, already the heading names have been changed as Reference Book,

Introductory Lessons etc.

Under each heading the teacher can Add an activity or resource by clicking the
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(Part 1-2) + Reference Book # Edit ~
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nformation Systems e -
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[0 Database Management + Add an activity or resource

Systems (Part4)
e n rel- Edit ~
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Business Application
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There it will open a wide choice of activities or resources that this LMS
provides/offers and can be withessed in the below mentioned screenshot.
Basically, a teacher can select any Activity under the activity heading or a

Resource under resource heading.

In Moodle LMS terminology, an Activity, such as Forums or Quizzes, functionally
means to which the students can contribute directly, and is often differentiated to
a Resource such as a File or Page, which is presented by the teacher to the

students for example as lecture slides / notes / other material etc.
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Add an activity or resource

ACTIVITIES Select an activity or resource to view

Assignment its help. Double-click on an activity or
resource name to quickly add it.

Chat

Choice

Database

External tool

Feedback

Forum

Glossary

Lesson

Quiz

SCORM package
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Quiz N

The file module enzbles 2 teacher to provide a
SCORM package
file a5 a course resource. Where possible, the file
will be displayed within the course interface;
otherwise students will be prompted to
download it. The file may include supporting
files, for example an HTML page may have
Workshop K
embedded images.
RESQURCES Note that students need to have the appropriate

software on their computers in order to open

Book the file.

File Afile may be used

Folder « Toshare presentations given in class

* Toinclude a mini website as a course
IMS content

resource
package

* Toprovide draft files of software programs so

Label students can edit and submit them for

re help

To Upload Lecture Slides:
Each of the activity or the resource is self explanatory. Let suppose a teacher

wants to upload the lecture slides, the teacher will select the File option under
Resources tab and then click on Add button.

The following screen will open where the teacher can add the title and description
of the slides and then proceed to upload section right below (clicking Blue
downwards Arrow that is uploading) as can be seen in the following screen
screenshot. Display description course page may be enabled, to allow the student
to view the description.

Guide Developed By Directorate of Information Technology, University of Balochistan, Quetta 9



A BEGINNER'S GUIDE: UoB LEARNING MANAGEMENT SYSTEM

s I [ B sig | @D Ad | Tes [ M TT | B8 Co | B You | M Tes | fh LM | @ Cp | e Tek [ @ Mo [ @ Tor [ =< ch [B® Sic o x & D @Rk | M| woLee| + - %
€& > C @ Notsecure | website.uob.edu.pk/moodie/course/modedit.php?add=resource&type=8icourse=68section=08&return=08&sr=0 r . H
= s & ® Msknan -0
: b Expand all
= MIS ~ General
& Participants Name o
U Badges Description

iii
iii
&

3 A~ B I S @B D HP

& Competencies
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:

) Display description on course page @

3 Reference Book

o Select files Maximum size for new files: 20MB

Introductory Lessons

(Part 1-2) 0O o (= m
m Files

9 Management L LR L e Rt .

Information Systems | !
(Part3) : . :
! 1

'
[ Database Management N You can drag and drop files here to add them. N
Systems (Part4) g a

(3 Information Systems for

»
Business Application Appearance

After setting up, the save button below the screen must be pressed in order to save

the resource.

To Add Video or Image or third Party URL
Another scenario is that the teacher wants to add a video or image or third party

url in the resource or activity page. Then the same can be achieved with various
options. As an example, this time we will again click + button Add activity or

resources. Then under resources tab we will select Page and click the Add button.
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Add an activity or resource

w Quiz N

The page module enables a teacher to create a
SCORM package

web page resource using the text editor. A page
S <an display text, images, sound, video, web links

and embedded code, such a5 Google maps.
Wiki

Advantages of using the page module rather

Werkshop than the file module include the reseurce being
more accessible (for example to users of mobile

RESOURCES devices) and easier to update.

For large amounts of content, it's recommended

that a book is used rather than a page
A page may be used

* To present the terms and conditions of a
IMS content course or a summary of the course syllabus
k
package = Toembed several videos or sound files

together with some explanatory text

O orehelp

The teacher will give the title and description of the page, and if the teacher wants
the description to appear on the student’'s page view then the teacher must
click/enable display description on course page. Below is the portion for the course

content:
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Scenario 01: The teacher only wants to add typed material, then simply will type and
click the save button below the screen.
Scenario02: The teacher, let suppose wants to add a virtual university course lecture

video or some relevant video from YouTube source. The below screen shot guides
on adding the video in the page:
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-
R = Adding a new Page to Reference Booke
i —
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Ee— e [ A n]a) =l s s (2o [ m]m ]
. Sample Course Video
.
[ —
Sl 2
o B ——
Jmsm ~ Centent
s e ® |BIa-TaTr] =lE (s ]s ) (w2 ]t [ [@]w]
5 Topics of Reimance. ! Insert or edit an audio/video file
8 Calendiar
) Private files ]
My courses.
— » Appearance
o » Common module settings
* Restrict access
» Activity completion
Click on the small icon of ‘insert or edit the video file’ the following screen will show,
click on video or audio as per your need, and copy paste video link url and enter /
click insert media.
W5 v | BE sic (M ac|mTe MM [Bco|Bvo|mTe|mw|@o|ent |@M|@T|[=c|Bsic mx Soc|@F|@m|wie|&m| + - X
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Insert media

Link Video Audio

Video source URL

httpsi/ /e youtube. com/watchv=pQiY KQYHW]

Add alternative source @

+ Display options

+ Advanced settings

+ Subtitles and captions @

Insert media

To copy video URL. Simply right click any online video in browser, and click copy

link address, and the same you can paste in video or audio source file.
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Other Scenarios of adding Hyper link to URL or Adding Image:
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Link [Ctrl + k]
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BB Grades
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2 Reference Book

O Introductory Lessons
(Part 1-2)

[ Management
Information Systems
(Part3)

[ Database Management
Systems (Partd) » Appearance
ction=

website.uob.edu,, ourse/modedi

=08sr=0% -

The teacher as per need can click on link icon incase of creating / linking URL
address of another website, as show below.
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Create link

Enter a URL

http://vwww.uob.edu.pk Browse repositories...

@ Open in new window

Incase the teacher would like to add an image file, the teacher will click on the
small image icon, as can be witnessed in the below shown screen shot.
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Then click on the Browse repositories button
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[F7 Embedded files
# Server files

n Recent files
Attachment

& Upload a file - y
Choose File | No file chosen
A URL downloader e ae

#n Private files

9 Wikimedia
Author

MS Khan

Choose license Al rights reserved

Upload this file

And after selection the file, then will click on Upload this file button.

Once all the desired contents have been placed and set by the teacher then the
teacher must click the save and return to course button as shown in the below
screenshot.
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g | B Sic @) A [ Te | MIT B Co|BYo |MmTe| ML @O |caT|@M|@T|=<ch |[Bsic mx S0 |@F|QM|wL|G M| + = g
< C A Notsecure | website.uob.edu.pk/moodie/course/modedit php?add=pageéitype=8icourse=6&section= 1&return=0&isr=0 a w @
= @LMS A ® MSkKhan -
= Mis » Appearance
i Participants » Common module settings
U Badges » Restrict access

& Competenci ivi i
ompetencies » Activity completion

BB Grades
» Tags

O General

» Competencies
O Reference Book

3 Introductory Lessons
(Part 1-2)

Save and return to course | Save and display [JEEElEE

There are required fields in this form marked @ .

[ Management
Information Systems

© Moodle Docs for this page

(Part3)
You are logged in as MS Khan (Log out)
O Database Management MIS
Systems (Part4) Data retention summary

Once the teacher is satisfied that the relevant course material creating, editing and
uploading has been accomplished then the teacher may turn of the editing by

clicking the main page cog icon as seen in the below screenshot.

g Ln | B sic @D Ac | M Te [ MIT B Co|[BYo | fhTe |V @O enTel | @M |@To|<<ch |[BsSic fmx S0 | @F|@M|wLe|G M| + - X
< C  ® Notsecure | website.uob.edu.pk/moodle/course/view.php?id=6#section-1 aQ ¥ ‘ H
= @ LMS A ® MSKhan -

m Management Information Systems -

& Participants

Dashboard / My courses / MIS £ Edit settings
U Badges # Tum editing off
£ Course completion
™ Competencies Y Filters
BB Grades & Gradebook setup
L
+ s @ Backup
O General Hidden from students 1 Restore
|4 Course Outline & 1 Import
O Reference Book
€ Reset
3 Introductory Lessons £ More...
(Part 1-2)
4 Reference Book « Edit -
[ Management e )
Information Systems + | Management Information Systems"(10th Edition) McGraw Hill ' Edit ~ &~

(Part3)
MANAGEMENT INFORMATION SYSTEMS Published by McGraw-Hill/Irwin
O Database Management
Systemns (Part4) + Add an activity or resource

website.uob.edu.pk/moodle/course/view.phpid=68sesskey=quidpVwF HG&edit... >

TO ACCESS THIS EXAMPLE COURSE

Any faculty member can visit UoB site and click on LMS link, then click on Guest
user button, click on Management Information System (MIS) course, below a
password entering box will appear. The faculty member can type in mis786 in the

password box and course contents will appear.

There are many ways of setting up any course along with relevant material and

activities from simplest to complex, however depending on the teacher’s choice,
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any approach could be adopted. The purpose of this basic tutorial was to give a
very basic start-up demonstration of setting course material for a course. DIT has
also created three small demonstration videos, of the same, in order to facilitate
our faculty members. However, any further assistance and technical help can also
be provided upon receiving a request.
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